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XXXXX CHURCH

JOB DESCRIPTION
	POSITION TITLE:
REPORTS TO:

CONDITIONS:
	SENIOR MINISTER

BOARD OF ELDERS

SALARIED POSITION




Name of Staff Member ________________________________________________

Commencement Date: ________________________________________________

As the occupant of this position I have noted the statement of duties, responsibilities and other requirements as detailed in this Job Description and undertake to fulfil them with my best endeavours.

I shall adhere to the statutory general duty of care for employees under the Occupational Safety and Health Act, 1984 and the Occupational Safety and Health Regulations, 1996.  This duty of care requires me to take reasonable care to protect myself and others in the workplace in following safe work procedures and using protective equipment.

________________________________             ____________________________

              Staff Member’s Signature                                                 Date

________________________________             ____________________________

                 Manager’s Signature                                                      Date

XXXXX CHURCH
JOB DESCRIPTION
PURPOSE OF THE POSITION:

· To provide, in conjunction with the church leadership team, spiritual, ministry and organisational leadership to meet the church’s strategic objectives.

KEY DUTIES AND RESPONSIBILITIES:

1.
Develop (in conjunction with the Board), maintain and implement a strategic plan for the church’s activities 

2.
Maintain the spiritual tone and values of the church 

3
Recruit train and manage staff to lead the ministry areas of the church 

4
Provide pastoral care and spiritual development to the key leaders.

5
Manage the day to day operation of the church in conjunction with the staff.

6.
Liaise with outside agencies and service providers as required

XXXXX CHURCH
JOB DESCRIPTION
STANDARD REQUIREMENTS:

	MISSION AND VALUES:


	To understand, support and promote the Vision, Mission and Values of the Church.



	CODE OF CONDUCT:
	To demonstrate the Church's values in all interactions with its members and stakeholders.



	CONFIDENTIALITY:
	To maintain confidentiality and not divulge any unauthorised information about: (a) customers; (b) Staff Members; and (c) the Church's operations and affairs.  



	CONTINUOUS IMPROVEMENT:
	To contribute to improving the quality of the service and care provided to the stakeholders.



	STATUTORY OBLIGATIONS:
	To adhere to all Church Policies and Procedures and relevant legislation. 



	STAFF DEVELOPMENT:
	To attend relevant training sessions offered by the Association or other bodies and to recognise the need to continually develop skills and acquire additional knowledge and skills appropriate to the position.



	DRESS STANDARD:
	To maintain an appropriate standard of appearance at all times.



	
	

	
	


XXXX CHURCH
JOB DESCRIPTION
SELECTION CRITERIA:

ESSENTIAL:

1 Appropriate ministry qualifications 


2
Significant experience in a similar role.

3.
Sound business, time management and interpersonal skills.

5
Well developed communication skills.

6.
Demonstrated capacity to research and complete minor projects and provide recommended strategies

7
Commitment to flexibility, innovation and quality.

8.
An understanding of the contemporary church environment

8
Proven ability to work effectively in a team based environment.

KEY OUTCOMES REQUIRED OF THE POSITION:

(Performance criteria)

1. Timely development and  implementation of the church strategic plan

2. High quality of personal character and competence 

3. Development and training of key leaders

4. Evidence of church growth, spiritually and numerically.

5. Reasonable availability to the church leadership and membership 

6. Evidence of a balanced approach to ministry and family life.

7. Commitment to ongoing personal development

BASIC CONDITIONS OF EMPLOYMENT

1. Negotiable performance based contract (May be part – time)

2. Annual reviews with CPI indexation

3. Salary as negotiated to reach full time equivalence as soon as practicable.

4. Eligibility for vehicle through CofC scheme

5. Prevailing Superannuation and LSL provisions apply

	
	
	


	
	
	



